Safeguarding and Welfare Requirement: Information and Records

Providers must maintain records and obtain and share information to ensure the safe and efficient management of the setting, and to help ensure the needs of all children are met.


FIG Playscheme Admissions Policy
Policy statement

It is our intention to make our setting accessible to children and families from all sections of the local community. We aim to ensure that all sections of our community have access to the setting through open, fair and clearly communicated procedures.
Procedures

· We ensure that the existence of our setting is widely advertised in places accessible to all sections of the community.

· We ensure that information about our setting is accessible, using simple plain English, in written and spoken form and, where appropriate, provided in different community languages and in other formats on request.

·  We ensure that we clearly explain to parents how their children may access the playscheme and ensure we support parents to make the application to LBH for our services.
· Our setting and its practices operate in a way that encourages positive regard for and understanding of, differences and ability - regardless of gender, family structure, class, background, religion, ethnicity or competence in spoken English.

· We support children and/or parents with disabilities to take full part in all activities within our setting.
· We also provide outing and support for the children away from our setting.
· We monitor the needs and background of children joining our setting on the Registration Form, to ensure that no accidental or unintentional discrimination is taking place.
· We share and widely promote our Valuing Diversity and Promoting Equality Policy.

· We consult with families to ensure that we accommodate a broad range of families' needs.
· We consult with families and children’s schools to ensure we meet the need of the child, including their needs, requirements, and interests 
· We offer parents a choice of days, within their designated package, in which their child can attend to ensure we are meeting the individual needs of the families.
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